Honarok 14
no pimenns HKEK
Big 26.11.2025 Ne 665

TEXHOJIOTTYHA KAPTKA AJIMIHICTPATUBHOI IIOCJYTHU
3 IPO/IOBKEHHS CTPOKY /il 103B0JIy Ha KOPHCTYBAHHS pecypcoM HyMepauii

Etanu onpanoBaHHs 3BepHEHHS

BinnosigaianHa mocagosa

CTpykTypHi miapo3aiyim

CTpokM BUKOHAHHS eTAIIB

NPO HAJAHHS AJAMIHICTPATHBHOI MOCJIYTH ocota HKEK HKEK, BianoBigaabHi 3a (nii, pimieHHsn)
eranu (xi, pilieHHs )

1. IlpuitmanHs Ta peecTpauis 3asBU  MpoO | 3aCTYNHUK HayaJlbHUKa | YIIpaBiIiHHA Y neHb HaaxomkeHHs, abo B
NPOMOBKEHHS  CTPOKY  JAii  JO3BOJY  Ha | YOPaBIiHHI — HAYaJIbHUK | JOKYMEHTAJIBHOTO nepHuid HaCTYmHUM poOouunii 1eHb
KOPHUCTYBaHHSl pecypcoM Hymepauii (faii — | BIGAUTY — JOKYMEHTAJIbHOTO | 3a0€3MEeYeHHs, apxiBy Ta |y  pa3l  HagXOMKEHHS  HICI
3asBa), B MANepoBOMYy ab0 eJIEKTPOHHOMY | 3a0e3nedeHHs Ta | KOHTPOJIIO 3aKiHYeHHS pobodoro JHd, Y
BUTJISI, O(QOpMIIECHOT BIAMOBITHO JO BHMOT | apXiBYy VYrpaBninus BHXIJIHI Ta CBATKOB1 HEPOOOUI JHI
nocranoBu KaOinery MinicTpiB YKpaiHu BiJ | JOKYMEHTAJIbHOT'O

17.01.2018 No 55 «Jlesxki ~ muTaHHA | 3a0€3MEUeHHs, apxiBy Ta
JOKYMEHTYBaHHS YTNPaBIIHCHKOI iSUIBHOCTI» 3 | KOHTPOJIIO
000B’S3KOBUMH PEKBI3UTAMH Ha OTPUMaHHSA
aJIMIHICTPATUBHOI MOCIYTHM 3 TPOJIOBXKEHHS
CTPOKY Jii J03BOJIy Ha KOPUCTYBaHHs PECYpPCOM
HyMepaulii 3 MoJanbLIO Mepeaavyero 3asBH B
eJIeKTPOHHIH  opmi* no  JlemaprameHTy
SJIEKTPOHHHUX KOMYHIKaIIii.
2. IlepBunHuii po3risn 3asBu y JlemaprameHTi | 3acTyITHHUK nupeKkTopa | JlemapraMeHT eNeKTpOHHUX | Y JAeHb HaJIXOKeHHS, a00 B MepUIni
CJEKTPOHHUX KOMYyHIKalliil i HanmpaBieHHs ii 0 | qemapTaMeHTy — HadalbHHMK | KOMYHiKallii HACTYNHUM poOoumii neHbp y pasi

BIIMOBIAAIBHUX 0OCI0 CTPYKTYpPHOTO MiAPO3ALTY
JlemapTtaMeHTy €JEKTPOHHMX KOMYHIKaIi Juis
MO/IAJIBILIOTO OIPALFOBAHHS.

BIIZIITY pecypcy Hymeparii

HAJIXOJDKCHHSI  MCIs  3aKiHYCHHS
po6odoro AHs, Yy BUXIIHI Ta CBATKOBI
HepoOoUi HI

3. IlepeBipka momaHOi 3assBM Ha BiJIMOBIIHICTH

BHMOTaM [TonoxxeHHs po po3moIi,
KOPUCTYBaHHsA Ta OOJIK pecypciB Hymeparii
€JIEKTPOHHUX KOMYHIKaIliHHIX MEpex

3araJjbHOr0 KOPHCTYBaHHS, SIKE 3aTBEpKCHE
nocranosoro HKEK Big 15.11.2023 Ne 426 Tta

YnoBHOBaXkeHa 0coba BIIILITY
pecypcy  Hymepamii  (3a
TOPYYECHHSIM 3aCTyITHUKA
IUpEKTOpa JenapTaMeHty —
HavYaJIbHUKA BiJUIUTY)

JlemapTaMeHT €JIEKTPOHHUX
KOMYHIKaIii

He mi3Hime nBox pobouyux AHIB 3
nHs peectpartii 3asiBu B HKEK




3apeecTpoBaHe B MiHICTEPCTBI FOCTHINT YKpaiHU
09.01.2024 3a Ne 46/41391 (naui — [TonmoxeHHs).

4. |4.1. YV pa3l HEBIANOBIAHOCTI MOJaHOT
3assBM BUMOTaM [10J10%KeHHS , MiArOTOBKA
MPOEKTy JHUCTa 3asBHUKY IMPO BUSBICHI
MOPYIIEHHS 3 TPOIO3UIIIEI0 X YCYHYTH
Ta  TMOAAaHHS  HWOro Ha  MiANHUC
TUpeKTOpy JlemapraMeHTy eNeKTPOHHHX
KOMYHIKaIli#, 3 O JAJIBIIIUM
3a0e3MeUYCHHSIM HANPABIICHHS 3asABHUKY
mucta HKEK. Ilpu 1iboMy BiUTiK CTPOKY
00 pO3IJsAy 3asiBU Ta MPUHHITTA
pIlIEHHS TPO TMPOJOBXKEHHS CTPOKY i
JI03BOJIy HAa KOPHUCTYBAaHHS PECypcoM
HyMmepamii abo Tpo  BiAMOBY B
IIPOJIOBKEHHI1 CTPOKY 1oro i
MOYMHAETHCS 3 JTHS TOJAHHS TOKYMEHTIB
TiCJIsl YCYHECHHS BUSIBIICHUX ITOPYIIICHb.

3acTynHUK JTMpEKTOpa
JeTiapTaMeHTy — HavaJbHHUK
BIJUILTY pecypcy HyMeparii

Inma  ynoBHOBakeHa —oco0a
Bimarly (32  IOpy4YCHHSIM
3aCTyIHUKA JIHPEKTOpa
JerapTaMeHTy — HavYallbHUKA
BIJUILTY)

JlenapTaMeHT €JIeKTPOHHMX
KOMYHIKAIn

He mi3nime n’stu pobouux AHIB 3
natu peectpartii 3as8u B HKEK

4.2. 'V pa3i BIAMOBITHOCTI 3asiBU BUMOTaM
[Tonoxxenus BHU3HAYEHHS JaTh
BuHeceHHs Ha 3acimanns HKEK mpoekty
BIJIMTOB1THOTO PIIICHHS.

3acTynHUK JUPEKTOPA
JenapTaMeHTy — HaydalbHUK
BIJILTY pecypcy HyMmepauii

JlenapTaMeHT €JIeKTPOHHUX
KOMYHIKaIii

He mi3uime Tppox poOOYMX IHIB 3
natu peectpartii 3asBu B HKEK

[nma ymoBHOBakeHa 0co0a
BiIUILITY (3a JIOPYYECHHSIM
3aCTyITHHKA JUPEKTOpa
AenapTaMeHTy — HadallbHUKa
BLILTLTY)
5. IigroroBka mnpoekty pimenass HKEK mpo | 3actynnuk nupekTopa | Jlemaprament enexktpoHHuX | He mi3Hime m’stu poOoYHX AHIB 10

pO3MIISIT 3asBH IOJI0 MPOJIOBXKEHHS CTPOKY il
JI03BOJTy Ha KOPUCTYBAHHS PECYpCOM HyMepaiii
(mami — TPOEKT pilIeHHs), BIAMOBIIHO [0
Pernamenty HKEK, 3aTtBepmKeHOro pilieHHsIM
HKEK Bixg 18.02.2022 No 1.

JAenapTaMeHTy — HadalbHUK
BIJUILTY pecypcy HyMeparii

KOMYHIKaIii

JaTU PO3TJISAYy 3asBU Ha 3aciJlaHHI
HKEK

6. IlpaBoBmii aHami3 BiANOBITHOCTI TPOEKTY | 3aCTYMHHK nupekTopa | JlemapraMeHT He ni3nime Tphox po60YHX JHIB 0
pimenns nosHoBakeHHsM HKEK, BcTaHOBNeHIH | femapTaMeHTy — HadalbHHUK | IIPABOBOTO 3a0e3MeUeHHs JaTH PO3MIIAAY TIPOEKTY PpillleHHS
3aKOHOJIaBCTBOM nporeaypi  Juisi  Woro | Biginy IPaBOBOTO Ha 3acigaaai HKEK




MPUAHSATTS Ta Bi3yBaHHs JTUPEKTOPOM
JlemaprameHty PaBOBOTO 3a0e3MeYeHHs
(omHUM 13 HMOro 3acTYMHUKIB) 3 MOAAIBIINM
MOBEpHEHHsIM (B pasi  HeoOximHocTi 13
3ayBaXCHHSIMH Ta/ab0  TPOMO3MINSAMHU)  JI0
JlenapTaMeHTy eNeKTPOHHUX KOMYHIKAIIii.

3a0e3MeUYCHHS]  PEryJIATOPHOT
JISLIIBHOCTI

7. Posrnan mpoekty pimeHHs uineHom HKEK
BIJIOBIAHO J0 PO3NOAUTY QYHKIIM MK WIeHaMHU
HKEK.

3acTynmHUK JTUPEKTOpa
JeTapTaMeHTy — HadaabHUK
BIJIIUTY pecypcy HyMmepaiii

JlenmapTaMeHT €IEeKTPOHHMX
KOMYHIKaIn

He ni3Hiie Tphox po604MX IHIB 1O
JaTd PO3TISAY TPOEKTY pillleHHS
Ha 3acimanai HKEK

8. Posmman nmramas Ha 3acimagHi HKEK Ta
MPUIHSATTA PIIICHHS.

Konerianeue 3aciganas HKEK

He miznime gecsatu po6ounx THIB 3
natu peectpauii 3asBu B HKEK,
a B pasi HEMOXKJIMBOCTI MPUIHATTS
3a3HAQYEHOTO pIllleHHS Yy TaKWid
CTPOK — Ha TMEpIIOMY 3acigaHHI
(cmyxaHH1) Ticis 3aKiHUEHHS 1[bOTO

CTPOKY

9. Opopmnenns pimenns HKEK. HauanbHuk Bigainy VYnpasniaaa 3abe3neueHHs | [Iporsrom aBox poOouMX JHIB
oprasizariifHoro TUSITTEHOCTI MICS PO3TIIANLY TPOCKTY PIlIeHHS
3abe3neueHHs Ha 3acizanai HKEK

10. ITinroToBka Ta 3a0e3meyeHHs HAMpPaBJICHHS | 3aCTYITHHUK aupekropa | JlemapramenT enektpoHHMX | [IpoTarom Tprox poboumx IHIB 3

3asBHUKY Jucta HKEK 3 moBimomiieHHSM mpo | AemapTaMeHTy — HadaJIbHUK | KOMYHIKaIlii nHst npuiHATTS pimenHs HKEK

npuiinsate pimenHs HKEK.

Y pa3i npuitaarts HKEK  pimenns mpo
MPOJOBXKEHHS  CTPOKY  [Oii  J03BOJly  Ha
KOPHCTYBaHHSI PECypcoM HyMepaillii, B JIUCTI
3a3HAYa€ThCS PO3MIP IJIATH 33 MPOJOBKEHHS
CTPOKY il J03BOJIly Ha KOPHCTYBAaHHS pecypcy
HyMmepalii, $SKy HEOOXiZIHO BHECTH JIO
Jlep>kaBHOTO OrO/DKETY YKpaiHW, KpiM BHIAAKIB
HaJaHUX OE30IJIaTHO JO3BOJIIB Ha KOPUCTYBaHHS
pecypcoM Hymeparii i CIyk0 COI[iaIbHOTO
CIpSIMYBaHHSI.

V pasi npuitasarTss HKEK pimenss npo BigmMoBy
y TPOAOBXKEHHI CTpPOKYy Mii J03BONy Ha
KOPHUCTYBaHHSl pPECypcoM HyMepallii B JIUCTI

BIIZIITY pecypcy Hymeparrii




3a3Ha4yaroThCs MIACTABU, L0 CTAJIM IPUYUHOIO
JUISL IPUHHSITTS TAKOTO PIllICHHS.

11. TIpomoBxkeHHs CTpPOKy [ii J103BOJNy Ha | 3aCTyHHHMK nupekTopa | JlemaprameHnT enexkTpoHHMX | He mi3Himie HacTymHOro po6o4oro
KOPUCTYBaHHS pecypcom HyMepalii | JemapTaMeHTy — HadaJlbHHUK | KOMYyHIKaIin OHS 3 JOHS  HaJIXOJDKCHHS
3MIMCHIOETBCS IIISIXOM BHECEHHS 3MiH 10 | BIAJULY pecypcy HyMmeparii 1HpopMmarii BiJ| [epxxaBHo1
3alUCy B EINEKTPOHHOMY pEECTpi TEPBHHHOTO Ka3Ha4yenchbkoi ciyxO0um Ykpaiau
PO3MOLTY pecypciB HyMepallii. Inma ymoBHOBaxkeHa ocoba 00  BHECEHHd  IUIATH 10
Bimarly (32  IOpy4YCHHSIM HepxxaBHoro Oro/keTy YKpainu 3a
3aCTyIHHKA JUpPEKTOpa TIPOIOBKEHHST CTPOKY JIii J03BOIY
ACNApTaMCHTY — HadaJlbHHKa Ha KOPHUCTYBaHHS pecypcom
BLIUILTY) HyMeparlii.
VY pasi 6e301IaTHOTO MPOJOBKEHHS
CTPOKY hitil JI03BOJTY Ha
KOPUCTYBaHHS pecypcoM HyMepartii
IS ciyx0 COLIaJILHOTO
CIIPSMYBaHHS HE Ti3HIIIe
HACTYIHOTO POO0YOro IHs 3 JIHSA
npuiinatTs pimeHHs HKEK.
12. 3abe3neuyeHHs HamNpaBlCHHS IOCTAYaJIbHUKY | 3aCTYIHUK nupekTopa | Jlemaprament enexktpoHHuxX | He mi3Hime HiX uyepe3 Tpu poboui

CJIEKTPOHHUX KOMYHIKAaIlIfHUX Mepex Ta/abo
MOCITYT, TEXHOJIOTIYHOMY KOPUCTYBady pecypcy

JeTapTaMeHTy — Ha4YaJIbHUK
BIJUILTY pecypcy HyMepauii

KOMYHIKaIii

IHI  BiI  JAHA  HAJIXOJUKECHHS
JOKYMEHTIB, L0 MiATBEPAXKYIOTh

HyMepamii BHUTATY 3 pEECTpy IEPBHHHOTO BHECEHHS IUIATU 3a IPOAOBKEHHS
pO3IOALTY pecypeiB Hymepallii B elICKTPOHHI ab0 | [nma ymoBHOBakeHa 0co6a CTPOKY mii  1go3Boiy Ha
naneposii Gpopmi (32 BUOOPOM aBTOpA 3BEPHEHHS). | Binminy (32 JOpydYeHHAM KOPHCTYBaHHS pecypcom
3aCTyIHUKA JIMPEKTOpa HyMepalii.
ACTIAPTAMEHTY — Ha4YallbHUKa V pasi 6e3011aTHOTO MPOIOBKEHHS
BIIUILTY) CTPOKY hitil JI03BOJTY Ha
KOPUCTYBaHHs peCypcoM HyMeparii
JUTS ciryx0 COLIlaJIbHOTO
CIOpPSAMYBAaHHS  IPOTATOM  TPhOX
poOounx MAHIB 3 JHS TNPHAHATTS
pimenns HKEK.
13. Skuro 3asBHUK poTsaroM 30 KajaeHAapHUX 3acTynHUK aupeKkTopa | JlemapraMeHT €JeKTpPOHHUX | Y CTPOKH, BCTaHOBJICHI
JTHIB TTICJIT OTPUMAaHHS HUM TIOBIJOMJICHHSI PO | JIapTaMEHTy — HadaJbHUK | KOMYHIKAIii Pernamentom HKEK,

NPUAHATTS PillIEHHsI 010 TPOJIOBXKEHHS oMy

BIJUTUTY pecypcy HyMepaiii

3arBepukeHuM  pimenasM  HKEK




CTPOKY [lii J03BOJTy Ha KOPUCTYBaHHS pECypCcoOM
HyMepallii He HaJjaB TOKYMEHTIB, 110
MiATBEPKYIOTh BHECEHHS TUIaTH 32
MIPOOBKEHHS CTPOKY Jii J03BOJIY — HMiATOTOBKA
MIPOEKTY PILICHHS MPO BIAKIUKAHHS PIIICHHS
HKEK mpo npo1oBKeHHS CTPOKY il TI03BOTY Ha
KOPHUCTYBaHHS pecypcoM HyMepallii B HOPSAKY
BctaHoBieHoMy Pernmamentom HKEK,
3arBepkenuM pimennsM HKEK Bix 18.02.2022
Ne 1.

Big 18.02.2022 Ne 1

14. Opranizamiss  3a0e3NeYeHHs]  BHECEHHS
iHpopmanii 1o Oasm marmx Cucremm 00Ky
HyMepallii mpo KOpUCTyBada, HOMEPIB Ta CTPOKY
nii  no3Bony, mnpuiiHatoro HKEK  pimenns,
niama3oHiB HOMepiB (IHAGKCH) Ta TEPHUTOPIIO
BHKOPHUCTAHHSI.

3acTyNHUK AUPEKTOpa
JenapTaMeHTy — Ha4yaJIbHUK

BIJUILTY pecypcy HyMeparii

JlemapTamMeHT eJIeKTPOHHUX
KOMYHIKaIn

[IpotsiroM TpbOX poOOUMX [HIB
micnst npuidHaTTs pimenHs HKEK
Ta BHECEHHs 3alKcy Ipo JI03BLI
Ha  KOPHUCTYBaHHS pecypcom
HyMepalii 0 peecTpy NEepBUHHOIO
pO3MOALTY pecypciB HyMeparltii

HTPOJIb [IPOXOKEHHIM €TaliB OIpAIlOBAHHSA 3asBU IT HaJaHHg aIMIHICTPATUBHOI IIOCIYIH 3I1HCHIOETHCS JOIOMOT HCTEMHU
*KoHTpoib 3a OXO0JIKE eTamiB OIpaIlfoBa 3a 0 Hajga aJMiHIiCcTpa 01 TOCIYIM 3AIMCHIOETBCA 3a JOIOMOTOK) CHUCTE

enexTpoHHoro qokymenToooiry HKEK.

BinmosigHo 1o wactunu apyroi cratti 19 3akony Yipaiau «IIpo aaMinicTpaTuBHI ocoyru» il a00 Oe3IisIbHICTh TOCAJOBHUX OCI0, YITOBHOBAKEHUX
BIIMIOBITHO /IO 3aKOHY HaJaBaTH aaMIHICTPATHUBHI MOCIYTH, aJMIHICTPATOPIB MOXYTh OyTH OCKap)K€H1 B MOPSIKY aAMIHICTPATUBHOTO OCKAap>KEHHS
Ta/a00 10 Cyly B HOPSIKY, BCTAHOBJICHOMY 3aKOHOM.

JAupexTop denapramenry
eJIEKTPOHHUX KOMYHIKAIil

bornana INIBEHDb




