HauionajgbHa KoMmicisi, 110 3AIICHIOE J1epsKaBHEe PeryjIloBaHHs
y cdepi 38’s13Ky Ta indopmaTusanii

PIINEHHSA

01.12.2020 M. KHIB No 464

[Ipo Bukonanus y Hauionanabuiii
KoMmicii, wo 3ailicHIoE aepKaBHe
peryaioBanus y cdepi 38’a3Ky 14
inpopmaTusauii 3akony Ykpaiuu
«Ilpo  poeryn g0 nydaivnol

indopmaniin

Binnosinno no 3akony Ykpainu «[Ipo noctyn no myGniunoil indopmarii,
BpaxoBytoun nocraHosu Kabinery MiunictpiB Ykpainu Bia 15 ciuna 2020 poky
No 4 «[Ipo BHeceHHst 3MiH 10 rPaHMYHUX HOPM BHUTpPAT Ha KOMIOBaHHS abo JpyK
JIOKYMEHTIB, 1110 HaJaloThCs 3a 3aMIUTOM Ha iHdopMmartiton, Bia 13 nunus 2011 poky
Ne 740 «IIpo 3aTBepaKeHHs IPaHMYHMX HOPM BHUTpaT Ha KOMiIOBaHHS abo JIpyK
JIOKYMEHTIB, 1110 HaJalOThCsl 3a 3alMUTOM Ha iH(opmanio», Hamionansua komicis,
110 31iHCHIOE JiepkaBHE peryiioBaHHs y cdepi 3B’43Ky Ta iHdopmaTH3auii,

BUPIIIMIIA:

. 3Barsepautu  [Ilopsnok  ckiazeHHs, nojaHHsi, peectpauii  Ta
ONMpalLIOBaHHA 3alMTIB Ha nyOaiuyHy iH(OpMaLilo, PO3MNOPAAHUKOM SKOI €
HauionaneHa koMicisi, 10 3/1iHCHIOE JepikaBHE perymoBaHHs y cdepi 3B°s43Ky Ta

iH(pOpMaTH3aLllT, 1110 J0A€THCS.
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2. 3arsepautH Po3Mmip (akTHYHHX BMTPAT HA KOMiOBaHHA, APYK KOMiii
JIOKyMeHTIB  a00 BHrOTOBJIEHHS HHQPOBHX KOMil  JOKYMEHTIB  LLISAXOM
CKaHyBaHHs, 1110 HAJAIOTHCS 3a 3aMUTOM Ha iHdopMallilo, Po3NOPsAAHUKOM SIKOI €
HauioHanbHa KoMicisi, 1110 3/iHCHIOE Jep)KaBHe peryJiloBaHHs y cdepi 3B’S3Ky Ta
iHpopMaTH3aLll, 110 JI0JAETHCS.

3. SBarsepautn [lopsinox  BiamkoayBaHHs —(DaKTMHHHUX  BUTpAT Ha
KOMiIOBaHHS, APYK KOIMii JOKYMEeHTIiB abo BHUIOTOBJIEHHS UM(POBUX KOMii
JIOKYMEHTIB LIUISIXOM CKaHyBaHHS, 1110 HAJAlOThCS 3a 3alUTOM Ha iH(opmalliio,
po3nops/HMKOM Akoi € HaulonaneHa Kkowmicis, 110 371HCHIOE  JaepikKaBHe
peryitoBaHHs y cdepi 3B’ 13Ky Ta iHGopMaTH3auii, 1o 10/1aETHCS.

4. Bu3HaTtH TakuM, 1O BTPATHIO YHHHICTH, piuleHHs HauionanbHol
KOMICIT, 1110 31HCHIOE JIep/KaBHE peryaoBaHHs y cdepi 3B 13Ky Ta iHpopmaTH3allil
Bia 21 uepsus 2012 poky Ne 310 «IIpo Bukonanus 3akony Ykpaiuu «IIpo poctyn
no mybaiunoi indopmauii» y Hauionansuiii xomicii, o 3aiiicHioe aepikasHe
peryaoBanHs y cepi 38°s3Ky Ta iHpopmaTH3aliin, 3apeectpoBate B MinicTepcTsi
tocruuii Yxpainu 10 nunust 2012 poky 3a No 1160/21472.

5. Jlenapramenty  3a0e3nedeHHs  AiSIBHOCTI B YCTAHOBIEHOMY
3aKOHOJABCTBOM TMOPSAKY IMOJATH L€ PpillleHHs Ha Jep)KaBHY PpeecTpaiiio 10
MinicrepeTBa rocTHLlii YKpaitu.

6.  lle pitenns nabupae YMHHOCTI 3 JHs fOro odiuiiHoro ony61iKyBaHHS.
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3ATBEPIDKEHO

Pimennss HauioHanbHO1 KOMICIi, 10
3OiACHIOE Jep)KaBHE pEryioBaHHs
y cepi 38’ 13Ky Ta iHpopMaTH3aLlii
01 rpyans 2020 poxy Ne 464

NMOPANOK
CKJIaJeHHA, NOAAHHA, PeccTPanil Ta onpanioBaHHA 3aNHTIB HA
ny6stiuny ingopmaniio, poznopsiannkom sxoi € Hanionannua xomicis, mo

3niliCHIOE AepiKaBHe peryJiioBanns y cdepi 38’a3ky Ta indopmarusanii

1. 3aranbni nonoxenns

1. Le#t ITopsmox po3pobiaeHuit 3 METOI0 CTBOPEHHS MEXaHi3My
peani3zalii mpaBa KO>XXHOT0 Ha ocTyn Ao my6nivHoi iHpopMaulii.

[paBo Ha noctyn no myGiiuHOi iHpoOpMallii rapaHTYETbC MaKCHMAJIbHUM
CIPOILEHHAM MPOLEAYPH MOJAHHA 3aIUTY Ha OTpUMaHHs ny6utivHoi indopMaLyi.

2. Y upomy [Topaaky TepMiHM BXKHUBAIOTHCH Y 3HAYEHHI, HABEACHOMY B
3akoHi Ykpainu «[1po moctyn no ny6aiuHoi iHpopMaltii» (aam — 3akoH).

3.  PosnopsaHukoM nyOniuHoi iHGopMarii BignoBigHO A0 3aKOHY €
HKP3I.

4.  Jocryn go ny6niuHoi iHpopmauii HKP3I 3abesneuyerbcs unuisxom
naaauns iHdopmatii 3a 3anmuTaMy Ha OTpUMaHHA My6ivHoi iHGopMallii.

5. 3anuryBayamMu myOmiuHoi iHQopmauii BIAMOBIAHO 10 3akOHy €

¢i3uuHi, OpUaAMYHI 0coOM Ta 00’€qHaHHA rpoMansH Ge3 CTaTyCcy IOpHAMYHOL
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oco6H, KpiM CYO’€KTiB BiagHMX MOBHOBAXEHb MpH 3AIMCHEHHI HHUMH CBOIX
(yHKLIH.
6. Ilis wboro Ilopsaky He TNOMIMPIOETBCS HAa BIZHOCHMHH Yy cdepi
3BEpHEHb TIPOMAJMH Ta aJBOKATCbKHX 3aMlUTIB, fKI PETyJIOITbCS 3aKOHOM
Ykpaiuu «[Ipo 3BepHeHHs rpoMansH» Ta 3akoHoM Ykpainu «Ilpo agBokarypy Ta

aJIBOKATChKY AiSUIbHICTbY» BiJTIOBiAHO.

II. CxnajenHs, NOAaHHA, peccTpallis Ta ONPaNIOBAHHA 3aNHUTIB HA
nyOsaiuny ingopmauiio

1.  3anuryBau Mae mnpaBo 3BepHytucs no HKP3I i3 3anuTtom Ha
iHpopMaLilo HE3aIEKHO BiX TOro, CTOCYEThCA U iHGopMallia ioro ocobucTo uu
Hi, 6€3 NOSICHEHHS! MPUYMHU NOJAHHS 3alUTY.

2. 3anur Ha iHpopManio Moxe OyTH IHOAUBIAYAILHUM a00 KOJEKTHBHUM.

3.  3anur Ha iHQopmauito nomaerbess HKP3I B ycHifi uM nucbMoBiit
¢opmi mix yac ocobucroro mpuiiomy abo UISXOM HAACHIAHHSA MOIITOIO, (aKcoM,
TenedoHOM ab0 eaeKTPOHHOK MOLITOK HA BUOIp 3arMTyBaya.

4.  IlucpMoBwii 3anuT Ha iH(OpPMAaLLIO NOJAETHCA B AOBLUIbHIM opMi.

5. 3anwur Ha iHpopMaLilO0 NOBHHEH MICTHTH:

iM’s  (HaliMEHyBaHHJ) 3anuTyBa4ya, NOIITOBY aapecy abo anpecy
€JIEKTPOHHOI NOIUTH, a TAKOXK HOMEP 3aco0y 3B’A3KY, AKILO TAKMii €;

3aranbHMi  onuc 1HGopmauii aGo BuA, Ha3By, PEKBI3UTH UM 3MICT
JOKYMEHTa, ILO/0 SKOro 3po0JIEHO 3aMHT, SKIIO 3aMKTyBayvy L€ BiIOMO;

MiAMKC i JaTy 32 yMOBH NOJIAHHSA 3aNHTY B IIHCbMOBI# ¢opmi.

6. 3 MeTol0 CTpOLIEHHS Mpoueaypy O(OpPMIIEHHS MMHUCHMOBOIO 3arMTY
3alUTyBay MOXe€ BHKOpUCTAaTH (OpMHM 1A MOJAHHA 3amUTy Ha iHdopMalliio
(nani — ¢popmu 3anuty), 3arBepmkeHi HKP3I.

7.  dopmu 3anuTy po3MillyloThes Ha odiuilinoMy BeGeatiti HKP3I ta y

cneuianpHo BU3HavYeHux Micuax HKP3I.

8. anuryBau Moxe 3anoOBHUTH (hopMmu 3anuTy Ge3nocepeaHno Ha BeGeaiiTi
HKP3I.
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9.  3anur Ha iHdopMaLilo Moxe GYTH NOAAHO 3anUTyBa4eM 0COOMCTO 10
BiAALNy opradiauiiiHoro 3abe3medeHHs Ta KOMYyHikauii JlemaprameHry
3a0e3neueHHs AiSAbHOCTI (Hani — Bimaun), Akuli OpraHi3oBy€ B YCTaHOBJIEHOMY
nopaAKy Aoctyn ao my6niuHoi iHgopmarti, posnopsaHukom akoi € HKP3I, B
po6oYHii Yac 3riaHO 3 MpaBMIaMU BHYTPILIHBOrO TpyAoBoro posnopsaaxy HKP3L.

10. VY pa3di aKimo 3 MOBOXHUX MPUUMH (IHBATIAHICTb, OOMexeHI (i3HHHI
MOXUIMBOCTI TOIO) 0co0a He MOXKE NOoJaTH MUCbMOBMI 3anmuT Ha iHGopMauito,
posnopsaauukom skoi € HKP3I, iioro odopmmoe npeacraBHuk Bimauly, i3
3a3HAYEHHAM Y 3aNKTi BiIOMOCTeil BiIMOBIAHO 0 BUMOT YaCTHHH I’ AT0i crarTi 19
3akony. Konist 3anuty Hanaerbcs ocobi, sfka ioro noaana.

11. Ha BuMory 3anuryBaya Ha MepLIOMY apKyll KOMIi 3amuTy Ha
iHdopMauilo MpocTaBisA€TbCA BIAOUTOK IITaMNa i3 3a3HA4YE€HHAM HalMEHyBaHHS
HKP3I, nat HaaXxo/DKeHHs Ta BXLIHOrO0 HoMepa 3anmTy. Taka Komisi OBEPTAETbCs
3anMTyBayy.

12.  Peectpauito 3anuTiB  Ha  iHQopMauilo  3gilicHioe  Bimain
JOKYMEHTAIbHOro 3abe3neyeHHs Ta ApXiBY B CHUCTEMI  €JIEKTPOHHOro
nokymeHtoo6iry HKP3I mnsxom cTBopeHHs peecTpauliiiHoO-KOHTPOJIbHHMX KapTOK
y KypHail BXIZHHX JOKYMEHTIB 3 MPHCBOEHHAM IHAEKCY «/i3» Y BCTAHOBJIEHOMY
MOPAAKY.

13.  Bimain nokymeHTanbHOro 3abe3nedyeHHs Ta ApXiBy NpOTArOM OIHOrO
aHs 3abesnevye nomnepeaHii po3rnsn OTpMMaHMX 3anmMTIB Ha indopmaiiiio Ta
nepenae I'onosi HKP3I a6o ocobi, o BUKOHYE #0ro 060B’13KH Uil HAKJIAAEHHS
pesomowi, sikuii (ska) BU3Hauae YIOBHOB)KEHUI CTpYKTYpHu# niapo3ain HKP3I,
BIANOBIAQIbHMIA 32 MIATOTOBKY iH(OpMALLi Ha 3aMUT Ha iHdopMallilo.

14. VY pa3i Hagxo/KeHHs 3amuTy Ha iHGOpMaLilo MiCAs 3aBeplIEHHS
poGo4oro yacy, BCTAHOBJICHOTO 3TiAHO 3 NMpaBWIaMH BHYTPIIIHbOIO TPYAOBOro
posnopaaky HKP3I, fioro peecrpauis 3ailiCHIOETbCS Y BCTAHOBIEHOMY MOPSAAKY
Bigginom pokymeHtanbHoro 3abesmedeHHs Ta ApxiBy mo 12 rox 00 xs
HACTYNHOro po6040ro JHs.

15.  Tlicns naknapenus ["onosoio HKP3I pezomownii, 3anuT Ha iHdopMailiio
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MOBEPTAETHCS IO BUUIY JUIS MOJAIBIIOrO HOro OINpAIOBAaHHA Ta HAIaHHA
BI/IIOBI/II 3AMUTYBAvy.

16.  SIkicTh i CBOE€UACHICTD ITiI'OTOBKH BIAMNOBII HA 3aMUT HA IH(OpMAIlio
3a0e3nedye KepiBHUK CaMOCTIHHOIO CTPYKTYPHOIO MiJAPO3/LLYy, AKOMY J0PYYEHO
HOro BUKOHAHHS.

17. HKP3I mac nazaTy BIANOBIAbL HA 3aMUT HA iHpOpMAIlil0 HE Mi3HilIE
11’ ITH poOOYMX JIHIB 3 JIH OTPUMAHHS 3aIUTY.

18.  Skmio mig yac HAJXO/PKEHHS 3alUTy Ha OTpUMaHHA iH(opmarii
BI/UIUIOM 3°SICOBAHO, [0 YacTHHA 3anuTyBaHol IH(opMalli HaIeKUTh 10
indopmariii 3 0OMEKEHHM JIOCTYIIOM, @ iHIIA YacTUHA € MmyOJiYHOI0, TO Taka
iH(opMallis HaZAETHCS BIANIOBIIHO /10 BUMOTr crarei 6 Ta 22 3akony.

19. V¥ pasi sko 3anut Ha ingopmartito crocyerbest iHpopMmarti, HeoOX1aHo1
JUISL 3aXMCTY KUTTA YU cBOOOM 0COOH, 110/10 CTaHy JOBKLLIA, NPEJMETIB 1nodyTy,
aBapiii, karactpo(, HeOe3MeYHUX NMPUPOAHUX ABUIIL TA IHIIWUX HAI3BHYANHUX MO,
1110 crajiMcs abo0 MOXKYTh CTaTHCh 1 3arpoKyloTh Oe3nei rpoMajisii, BIAMOBIAL Mae
Oyt HajlaHa He mi3Hime 48 rouH 3 AHsS OTPUMAHHS 3aIUTY.

20. VY pasi SKIIO 3a1UT CTOCYETHCS HAZAHHS BeJIMKOoro oocsry iHdopmariii
abo norpedye nowmyky indopmaiii cepea 3naunoi kuibkocri ganux, HKP3I moxke
IMPOIOBIKHUTH CTPOK po3risiay 3anuty 10 20 poOoyux JHIB 3 OOIPYHTYBaHHIM
Takoro npojosxkeHHs. [Ipo npoaosxkenns crpoky HKP3I nosigomisie 3anurysava
B [TMCbMOBIiT OopMi He mi3Hile 1’ sTH poOOuHX AHIB 3 JHsI OTPUMAHHS 3aIUTY.

21.  HKP3I mae npaso BiAMOBUTH B 3a/I0BOJICHHI 3alUTy Ta Bi/ICTPOYHTH
1Oro y BUMazKax ta nopsjiky, nepejadadeHux crarreio 22 3aKoHy.

22. YV HKP3I Bu3nauaiorbes cieniajibii Micust uist poOOTH 3amuTyBavis 3

JIOKYMEHTAMH 4M 1X KOIISIMH BIJINIOBIZHO JI0 BUMOI MYHKTY 4 YAacTHHM MEpIIOi

crarti 14 3akony.

JAunpexrop / o

JlenapramenTy 3a0e3neqyeHHs A IbHOCTI Ounexcanap OBUAPEHKO



3ATBEPDKEHO

Pimenns HauioHanbHOI KOMicii, IO

3MINCHIOE JEpiKaBHE PEryJIlOBaHHs Y

ctepi 38°A3Ky Ta iHpopMaTH3aLli
01 rpyans 2020 poky Ne 464

PO3MIP

(paKTHYHHMX BHTPAT HA KONilOBAHHA, APYK Konii 1oxyMeHTiB 2060

BHIOTOBJIEHHA HH(POBHX Komiil JOKYMEHTIB IIJIAXOM CKAHYBaHHA, 1110

Ha/JAaI0ThCH 32 3aNHTOM Ha indopmaniio, po3NOPHAHHKOM AKOT €

HanionanbHa Komicis, mo 3ailicHIOE JepKaBHe pery/iloBaHHS

y cdepi 38’a3ky Ta indopmaruzanii

Ne Baprictb BUFrOTOBAEHHS
ITocnyra, U0 Hapaerscs
3/m OJHI€l CTOPIHKH
KomitoBanHs a6o apyk komiifi JOKYMEHTIB 0,2 BiCOTKa po3Mipy
1 | dopmaty A4 Ta MeHIIOro po3mMipy (B TOMY YMCIi | MPOXKHTKOBOrO MiHIMyMYy
IBOCTOPOHHIH ApYK) JUIA Mpane3JaTHHX 0ci6
KomitoBanus aGo napyk «komiii nokymentis | 0,3 BimcoTka po3mipy
2 | dopmary A3 Ta GinbLIOro po3Mipy (B TOMY YHCII | MPOXXUTKOBOTO MiHIMyMY
JBOCTOPOHHIH APYK) IUIa npaue3iaTHUX ocib
KonitoBanus aGo apyk komiif JOKyMeHTIB Oyab- 0,4 BincoTka po3Mipy
3 |saxoro ¢opmaty, AKIO B HAOKYMEHTAaxX MNOpAA 3| MPOXHTKOBOro MiHIMyMy

BLAKPHUTOIO iHGOpMaLII€l0 MICTHUTbCH iHGOpMaLLis 3

IU1st MpaLe3aTHuX ocib




(3]

oOMEKEeHUM  AOCTynoMm, 1o  norpedye  ii
BIJIOKDEMJICHHSI, TIPHXOBYBAHHSI TOMIO (B TOMY

YHCITl JIBOCTOPOHHIIN JIPYK)

_ _ 0,1 BizcoTka po3mipy
Burorosiiennss um@poBuX Komiii J0OKYMEHTIB __
4 MPOXKUTKOBOT'O MIHIMYMY
HUISXOM CKaHyBaHHs )
JUIS TIpate31aTHuX ocio

[lpumitka.  Po3Mip NposKHTKOBOIO MIHIMYMY JUISl TPALIE3AaTHUX OCI0 3a BUTOTOBIEHHS OJHICT
CTOPIHKH BCTAHOBJIIOETHCS HA JATy KOMIIOBAHHS, APYKY KOMIH H0KyMmeHTiB abo

BHIOTOBJICHHS LIM()POBHX KOTiif IOKYMEHTIB 1LLIAXOM CKaHYBaHHSI.

Jlnpexrop / Sl

JlenapramenTy 3a0e3ne4eHnst JiAIbHOCTI Ousexcanap OBUAPEHKO




3ATBEPJDKEHO

Pimenna HaujonanbHoi KoMicii, 110
3M1ACHIOE AEp)KaBHE PEryJIOBaHHSA Y
cepi 38’a3Ky Ta inpopMaTuzauii

01 rpyans 2020 poky Ne 464

NOPANOK
BillKoAYBaHHA GAKTHYHHX BHTPAT HA KONMiIOBAHHSA, APYK Komiii
ROKyMeHTIB 260 BHroTOBJ/IeHHA NHQPOBHX KONiii AOKYMEHTIB MJIAX0M
CKaHYBAHHA, {0 HAARIOTHCH 32 32aNHTOM HA iHPopMaNilo, Po3NOPAIHHKOM
fKkoi ¢ Hanionajanna komicist, mo 3aiiicHIoe Aep:kaBHe peryJiloBanns

y cepi 38’°a3Ky Ta indopmaTu3zanii

1. Lleit INopsmok Bu3HAaua€ MexaHi3M BiALIKOAYBaHHS 3aMMTYBa4aMH
indopmauii (GakTMYHHX BUTPAT Ha KOMIIOBAHHA, APYK KOMiif NOKyMeHTiB a6o
BHIOTOBJICHHA LIMYPOBUX KOMii JOKYMEHTIB LUIAXOM CKaHyBaHHS, L0 HAJAlOThCS
HKP3I, 3a 3arrom Ha indopmMaliiio.

2. Leii Iopsanok 3actocoByerbes y Bunaaky, koau HKP3I € nanexuum
PO3MOPAAHUKOM iH(opMaLlii.

3. JIOKyMEHTH 3a 3anmuToM Ha iH(opMmalliio HanaloThCss GE3KOIITOBHO:

oco0i y pasi HanaHHs iH(popmallii npo Hef,

AKLIO 3aJ0BOJICHHA 3anuTy nepeabadac BUTOTOBJCHHSA KOMiit AOKYMEHTIB
o6csaroM, o He nepeuilye 10 cTopiHOK;

moA0 iHpopmauii, 1110 CTAaHOBHTDb CYCMLUIbHHUI iHTEpeC,



4.  BimukoayBaHHA 3anmuTyBadamu iH¢opmauii ¢akTHYHHX BHTPAT Ha
KOMifOBaHHA, APYK KOMilf JOKyMeHTiB a0o BHroTOBJiCHHS LHM(POBHX KOmii
JOKYMEHTIB LIIAXOM CKaHyBaHHs, 3MIHCHIOETbCA Y pa3i BUrOTOBEHHSA OUIBII K
10 cTOpiHOK 3anNUTyBaHHWX AOKYMEHTIB, MOYMHAIOYH 3 11 CTOPIHKH, BiAMOBIAHO /10
Po3smipy (akTHYHMX BMTpAaT Ha KOIIIOBaHHSA, APYK Komiii JOKyMeHTIB a6o
BHIOTOBJIEHHA LIM(POBHUX KOMil JOKYMEHTIB LLISIXOM CKaHYBaHHA, O HANAlOThCA
3a 3aMMTOM Ha iHQOpMaLLiio, po3nopaxHuKoM sikoi € HauioHansHa xomicis, wio
3AICHIOE JepkaBHE perymoBaHHA y cdepi 3B’a3ky Ta iHQopmaru3auii,
3aTBEPDKEHOr0 LIMM PillIEHHSM.

HKP3I nanae 10 nepmux CTOpIHOK JOKYMEHTa O€3KOLITOBHO OJHOYACHO 3
NOBIAOMJIEHHAM TPO HEoOXiAHICTH BIMIKOAYBaHHA (AaKTMYHHMX BHUTPAT Ha
KonitoBaHHA ab0 APYK KOIMiii pelTH 3aMUTYBaHUX JOKYMEHTIB.

Jlo po3Mipy BiauIkoayBaHHA 3anuTyBayamu iHGopMalli GpakTHYHKMX BHTpaT
Ha KomiloBaHHA a0 APYK Komiif JOKYMCHTIB TaKOX BpaxOBYKOTbCS BHTDATH,
NoB’sA3aHi i3 BHUIOTOBJCHHAM LM(PPOBMX KOMiif LMX [JOKYMEHTIB HIIAXOM
CKaHyBaHHS.

5. Po3mip BIiJWKOAYBAHHA BUTpPaT Ha KOMIlOBAaHHA, HOPYK Komid
3aMMTYBAHMX JOKYMEHTIB a00 BUTOTOBJCHHA UM(POBUX KOMi AOKYMEHTIB
HLIAXOM CKaHYBaHHsI BU3HAYAETbCA Y NpaBiaiHHAM ¢iiHaHCOBOro 3abe3neyYeHHs.

6. Bipaun  opranizauiiiHoro  3a0e3ne4yeHHs ~ Ta  KOMYHiKauii
JlenaprameHTy 3a0e3neueHHs MiILHOCTI (Aami — BIAAUI), B pasi HEOOXITHOCTI
3iiCHEHHs KOMIIOBAHHA, JPYKY KOMii JOKYMEHTIB a00 BHUIOTOBJIEHHS LM(PPOBUX
KOmMiff JTOKYMEHTIB IIIAXOM CKaHyBaHHS 3a 3allMTOM Ha iHopMauilo 06ciIroM
oubi gk 10 cTOpiHOK MOJa€ 3asBKY Ha BUMMCKY paxyHKa Jisi 3M1iCHEHHS OIU1aTH
BUTpPAT Ha KOMiIOBAHHA, JPYKY KOMi# JOKYMEHTIB ab0 BHrOTOBJIEHHA HM(POBHX
KOMii [JOKYMEHTIB LUIIXOM CKaHyBaHHf, IO HAJAlOThCA 3a 3alMTOM Ha
iHpopMmautiio (nam — 3asBka), A0 YnpasiiHHA (iHaHcOBOro 3abe3nedyeHHs 3a
¢dopmoro 3riHo 3 foaatkom 1 uporo Iopsaky.

7. Ha migcrasi orpuMaHoi 3asBKH YrpaBiiHHA  (piHaHCOBOro

3a0e311eUeHHs MPOTATOM OJHOr0 poGoUOro AHA BUMMCYE PaXyHOK IS 3HiHCHEHHS



OIUIaTH BUTPAT HA KOIMIOBAHHA, JPYK KOMIH JAOKYMEHTIB a00 BHMIOTOBJICHHS
HH(PPOBHX KOMIH JOKYMEHTIB HIJIIXOM CKaHYBaHHS, IO HAJAIOThCS 3a 3aIIHTOM Ha
indopmarniito (aan — Paxynok) 3a Gpopmoro 3riJiHo 3 goaatkom 2 1poro [lopsiky i
nepejac  iforo 0 BUYIUly JUIS  HanpasjIeHHS 3anuTyBady iHdopMmaiii B
ycraHossieHuii 3akonom Ykpainu «Ilpo gocryn g0 ny6niunoi indopmarii» cTpok.

8.  Ormara Paxynka 3aificHioeTsest y Oyap-skiit ¢iHaHCOBI ycTaHOBI,
3pY4HIH /U1 3anuTyBaya iHpopmarii.

9. He ni3nime HacTynmHOro AHS MICAS HAJXO/DKEHHS BiJl 3anMTyBaya
inopmaiii kowtiB Ha paxyHok IBAN HKP3I VYnpasminas d¢inancosoro
3abe3neueHHs rnepejac BiUIULY KOMIKD BHMMCKH 3 paxyHka IBAN, Ha skuii
3apaxoBao  KOINTH, 3aBi30Bally  BIANOBIAQILHOIO  0c00010  Yrmpasiimis
(inancoBoro 3ade3neueHHs, 3 NPOCTaBJICHHAM ii Mpi3BHING, IMEHI, 110 OaThKOBI
(3a HAsIBHOCTI) Ta MOTOYHOT JIATH.

Komnii riaribkaux jaokymeHTiB (PaxyHOok Ta BMIHMCKH 3 paxyHka IBAN)
30epiraloTses y BULLUT Juist 3/1iiiCHeHHS 00Ky,

10.  3anuryBaHi JOKYMEHTH HAAIOTBCSl TCJS MIATBEP/UKEHHS IOBHOI
oriati PaxyHka npoTsarom Tphox poO0uMX AHIB MiCHs MiATBEPKEHHS (paKTy
OTLIATH.

I[1.  Indopmaiis Ha 3anuT He HANAETHCSA y pasi MOBHOI ab0 YACTKOBOI
BIJIMOBH 3aITMTyBa4a Bij orulatH PaxyHka 3 MOBIZOMJIEHHSM TIpO 1€ 3amUTyBaya
BIZMOBIIHO 10 MYHKTY 3 yacTvnu nepmoi crarti 22 3akony Ykpaiuu «I1po socryn

210 1y OiuHoi iH(GopMarii».

Jupexrop //

Jlenapramenty 3a0e3nevenns Ais/IbHOCTI Ouaexcanap OBUAPEHKO



Jlonatok |

no Ilopaaxy

BUTpaT

Ha  KOMiIOBaHHA,

BiALIKOAYBAHHA  (AKTHYHHX

ApyK  konif

noxymeHTtis  a6o BHrortoBneHHs LM(POBHX

KOMifi HAOKYMEHTIB LUIAXOM CKAHYBaHHS, LIO

HaZalwTbCA 38 3anuToOM Ha

iHdopmauito,

po3rnopsaAHHKOM sikoi € HauioHanbHa KoMicis,

110 3AIACHIOE AepikaBHEe perynioBaHHa y cdepi

38’ A3Ky Ta iHdopMaTH3auii

(nyHKT 6)

Ynpasiinua ¢pinancoBoro 3a6e3neyieHns

3AABKA Ne

BILK »

20 __ poky

HA BHNHCKY pPaxyHKa /J1a 3iliCHeHHS ONJIATH BHTPAT HA KONiloBaHHA,

APYK Komiil A0KyMeHTiB 260 BHTOTOBJIEHHS UH(PPOBHX Koniif AOKyMeHTIB

HIIAX0M CKAHYBAaHHA, 10 HAJAIOTHCH 32 3aNHTOM HA iHdopmauiio

(Ha3Ba 1OKyMEHTA)

(Ha3Ba CTPYKTYPHOrO MiAPO3ALTY, y AKOMY 3HaXOAWTbCS 3alUTyBaHa iHdopMallis)

[pizBume, iM’s1, no 6arbkoBi (38 HASBHOCTI)
3anuTyBa4a — (G13u4HOI 0coOH, HaliMEeHyBaHHA
3auMTyBa4Ya — KOpUaAM4YHOI ocobu  abo
o0’€HaHHA IpOMAajAH, LI0 HE MAac CTarycy
IOpHAUYHOI 0co0uU

[Tocnyra, o Hapaerbcs

Hopmu Butpar

KinbkicTp

CTOpPIHOK

KoniroBaHHs abo Apyk KoMiif JOKYMEHTIB

0,2 BigcoTka po3Mipy




[\S)

[Iponosxenns nonarka |

IPOXUTKOBOT'O

. MIHIMyMY LIS
¢opmary A4 Ta MEHLIOrO po3Mipy (B TOMY

, _ npaue3garHux ocib
4YMCJIl ABOCTOPOHHIN ApYyK)

3a BUTOTOBJICHHSA

OJHIET CTOPiHKH

0,3 BiacoTka po3mipy

. ‘ ‘ HPOXKUTKOBOro
KonitoanHs a0 [apyk Komid [JOKYMEHTIB o
. . MIHIMYMY JUIs
¢opmary A3 Ta Oinbuioro posmipy (B TOMYy _
) i npaue3/laTHUX 0cib
YUCJIi ABOCTOPOHHIN ApYK)
3@ BUT'OTOBJICHHS

OJIHI€T CTOPIHKH

KonitoBanus ab6o apyk komifi aokymeHTiB | 0,4 BicoTka po3mipy
Oyab-gkoro ¢QopmMary, AKIHO B JOKyMEHTax MNPOXXUTKOBOTO
nopsl 3 BIAKPHTOK 1H(QOPMALIED MICTHTHCA MIHIMYMY LIS
iHpopMmauis 3 oOMEXEeHHMM JOCTYNOM, IO | Mpale3aaTHuX ocib
norpebye il BILOKPEMIICHHS, MPUXOBYBAHHSA 3a BUTOTOBJICHHS

TOLLO (B TOMY YHKCJli ABOCTOPOHHIi1 IPYK) OJIHI€I CTOPIHKH

0,1 BiacoTka po3mipy

NPOXKUTKOBOTO
BuroroBneHHs uupoBUX KOMilf JOKYMEHTIB MIHIMYMY IS
LIAXOM CKaHYBaHHS npaue3aarHux ocid

3@ CKAaHyBaHHA OJHi€l

CTOpIHKH

(3a BIACYTHOCTI AAHMX CTABUTLCSA NPOYEPK)

lMpumitka.  Po3Mip NMpOXHMTKOBOro MiHIMyMy JMUIA Mpaue3faTHUX OCi0 3a BHMrOTOBJIEHHS
OIHi€T CTOPIHKM BCTAHOBJIKOETHCA HA ATy KOMIilOBAHHA, APYKY KOMil 10KYMEHTIB

ab0 BUroToBJIeHHS LMPPOBHX KOMiit NOKYMEHTIB LLIAXOM CKaHYBaHHS.




Bukouaseuk:

[ponosxeHns nonarka 1

(nocana) (ninnuc)

KepiBHuk CaMOCTiiHOTO
CTPYKTYpHOTO MiAPO3ALTY, Y
AIKOr0 3HAXOAWTHCA 3ANMUTYBaHa

indopmattis:

(nipi3BHLIe T BRACHE IM’A1)

(nocana) (nignuc)

(npi3Buite Ta BNAcHE M’ A1)



Hapnasau nocnyr HKP31
PaxyHok IBAN
baHk oTpuMyBaua
Kona 3a €/IPTIOY
InaTHuk:
PAXYHOK Ne
BIJ «

JonaTtoxk 2

no [lopaaky BiawkoayBaHHS QaKTHYHHX
BUTPaT Ha  KOMIIOBaHHA, IpPyK  KoOmi
NOKYMEHTIB 860 BHroToBNeHHS UM(POBUX
KONiil NOKYMEHTIB HUIAXOM CKaHyBaHHs, WO
HajaloThCA 3a 3anMTOM Ha iIHQopmauilo,
pO3nopsaaHHKOM sikoi € HauioHanbHa koMicis,
10 3AiiCHIOE epXKaBHE PEryJIlOBaHHA y cdepi
3B’A3Ky Ta iH(opMaTH3aLii

(nyHkT 7)

20 __ poky

ANA 3nilcCHEeHHS ONJIATH BHTPAT HA KOoNilOBaHHS, APYK KoniHd 1oKymeHTiB 200

BHrOTOBJIeHHSA HHPPOBHX KOMili AOKYMEHTIB MJIAXOM CKaHYBaHHS,

H10 HAAI0THCH 32 3aNHTOM HA indopmaniio

(Ha3Ba JIOKyMEHTA)

HaiimeHyBaHHA noC/yru

Hopmu | Kinbkicts | CyMa,

BHUTPAT | CTOPIHOK I'pH

KomniloBanHa abo apyk Koriii AOKYMEHTIB
¢dopMmaty A4 Ta MEHIIOro po3Mipy (B TOMY
YHCJIi ABOCTOPOHHINA JPYK), 10 HAZAIOTHCS

3a 3aNMTOM Ha iH(opmalliio, po3nopsaAHHKOM




[TponosixeHHa nonarka 2

akoi € HKP3I

KonitoBanus a60o Apyk komil HOKYMEHTIB
¢opmary A3 Ta OutbliOoro posmipy (B TOMy
4WC/i ABOCTOPOHHIN APYK), IO HAJAKOTHCA 3a
3aMUTOM HA 1H(OpMaLI0, PO3NOPAAHUKOM
axoi € HKP31

KoniroBaHHss aGo apyk Komiii JOKYMEHTIB
Oynb-sxoro ¢opmary, SKUI0O B HAOKYMEHTax
NopsaA 3 BIAKPUTOI 1H(OPMALIEIO MICTHUTbCS
iHpopMailis 3 OOMEKEHHMM JOCTYNOM, LIO
norpebye ii BIXOKPEMJIEHHS, NpPUXOBYBAHHS
TOLIO (B TOMY YHMCJH JBOCTOPOHHI# OpYyK), 110
HAJAIOTHC 3@ 3amUTOM Ha iH¢opmauio,

posnopsaaHukoM sikoi € HKP3I

BurotossieHHs LM(poOBUX KOMiil AOKYMEHTIB
IJIAXOM CKaHyBaHHA, L0 HANalOThCA 3a
3alMTOM Ha 1H(OpPMALll0, PO3NOPAAHHKOM
sikoi € HKP3I

PA3OM

Ycboro oo cruiatv

(cyma cnoBaMHu)

BuxoHaseln:

rpH KOTI.

(nocana) (mianuc)

(npi3BHLLE Ta BAAacHE iM’A)

[pumitka.  BimwkoaysaHHs 3amuTyBayamiu iHGopMauii GakTHYHHUX BHTPAT Ha KOMiFOBAHHA

abo apyk nOKYMEHTIB 3AifiCHIOETbCS Y pa3i noTpeOu y BUroToBseHHi Ginbw sk 10

CTOPIHOK 3aNMMTYBAHHX JOKYMEHTIB, MOYHHAIO4H 3 1| CTOPIHKH.
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