JlomaToxk 52
no pimenas HKEK
Bin 22.02.2023 Ne 59

TEXHOJIOTTUYHA KAPTKA AJIMIHICTPATUBHOI IIOCJIYTH
3 nmepeogopMJIeHHS 103B0OJIY HA KOPUCTYBAHHSI pecypcoM Hymepauii

Etranm onpanmrBaHHA 3BCPHCHHSA

BignoBigaianHa nmocagosa

CrTpykTypHi nigpo3aiyim

CTpoxu BUKOHAHHA eTaliB

MPO HAJAHHSA AAMIHiICTPATHUBHOI MOCIYTU ocooa HKEK HKEK, BinnoBigaabHhi 3a (nii, pimeHHsn)

eranu (i, pileHHs)
1. TlpwmiimMaHHs Ta peecTpaiis 3asBU PO | 3aCTYIMHUK HavaJbHUKA | YTIpaBIiHHS Y nenp Hagxo/keHHs, abo B
nepeoOpMIICHHST JI03BOIy Ha KOPUCTYBAHHS | YIPABIIHHS — Ha4YallbHUK | TOKYMEHTAJIbHOTO nepIuil HaCTYHUN poOounii JIeHb
pecypcoM HyMmepamii (mayi — 3asBa), B | BIIOUTY  JOKYMEHTAJIBHOTO | 3a0e3reueHHs Ta ApXiBY y  pa3i  HagXOMKCHHS  MICHA
nanepoBoMy a0  €IIEKTPOHHOMY  BUTJISMI, | 3a0€3MeYeHHs] Ta  apxiBy 3aKiHYeHHs poOOYoro JHA, Yy
0(OpPMIICHOT BIJIOBIAHO O BHUMOI TIOCTAHOBH | YTIPaBIiHHS BUX1JIHI Ta CBATKOBI HEpPOOOUi JIHI
KaGinery MinictpiB Ykpainu Big 17.01.2018 | nokymMeHTalIbHOTO
Ne 55 «/lesxki mnuTaHHA JOKyMEHTYBaHHS | 3a0€3ME€YeHHSA, apXiBy Ta
YIPaBIiHCHKOT TiSUIBHOCTI» 3 OOOB’S3KOBHUMH | KOHTPOJIIO
PEKBI3UTaMH Ha OTPUMAHHSA aJAMiHICTPATHBHOI
nocnyru 3 mnepeoopMIIeHHS J03BONy Ha
KOPHCTYBaHHS pecypcoM Hymeparlii 3
NOMAJIBIIOKD MEepPeaveio 3asBU B CICKTPOHHIN
bopmi bi (o) JenaprameHTy EJIEKTPOHHHUX
KOMYHIKaIii.
2. TlepBunHuit po3risn 3asBu y JlemapramenTi | 3acTymHHK nupekTopa | JlemapraMeHT eNeKTpOHHUX | Y JeHb HAJAXOKEHHS, a00 B IepIIHii
CIEKTPOHHUX KOMYHIKalifl i HampaBieHHsA ii 10 | memapraMeHTy — HadalbHHWK | KOMYHiKallii HACTYITHUH poOOYMil JICHb Y pasi

BIJIOBITATLHUX 0OCI0 CTPYKTYpHOTO IiIPO3IITy
JlemapTaMeHTy eJNEKTPOHHUX KOMYHIKAI[i JUist
HOAAJIBIIOTO OMPALOBAHHSI.

BIIZILTY pecypcy Hymepairii

HA/IXOPKEHHS ITiCJIs 3aKIHYEHHS
po60OYOro J1HS, y BUXi/IHI Ta CBATKOBI
HepoOoul JTH1

3. IlepeBipka mojaHoi 3asBH Ha BiAMOBIIHICTH

BUMOTaM [Tonoxxenus po po3moin,
KOPUCTYBaHHS Ta OOJIK pecypciB Hymeparlii
€JIEKTPOHHMX KOMYHIKaI[ITHIX Mepex

3arajlbHOTO KOPUCTYBaHHS, $IKE€ 3aTBep/KEHE
noctaHoBoro HKEK Big 15.11.2023 Ne 426 Ta
3apeecTpoBaHe B MiHICTEPCTBI IOCTHIIT YKpaiHU
09.01.2024 3a Ne 46/41391 (nauni — [Tonoxenns).

YnoBHOBaxeHa ocoda BiIILTY
pecypcy Hymepailii (3a
JOPYYCHHSIM 3aCTyITHUKA
JUPEKTOpa JeTapTaMeHTy —
HavYaIbHUKA BiJTITY)

JenapTaMeHT eIeKTPOHHUX
KOMYHIKaIin

He mi3Hime nBox poOouyux IHIB 3
nHs peectpauii 3asi8u B HKEK




4. | 4.1. Y pasi HenpaBWIBHOTO O(OPMIICHHS
3as{BM, MIATOTOBKA IPOEKTY JIUCTa
3aABHUKY NP0 BUSBJICHI IMOPYUICHHS 3
IPOMO3MIIEI0 iX YCYHYTH Ta TIIOJAHHS

ioro Ha T TITHIC
nupekTopy JlemapraMeHTy eNeKTpOHHHX
KOMYHIKaIli#, 3 MOAJIbIIUM

3a0€e3MeYeHHSIM HaMpaBlICHHS 3asSBHUKY
micta HKEK. Tlpu npomy BifUTiK CTPOKY
pO3TIsiAy 3asBU, SKUN mependavyeHui
YAaCTUHOIO IIOCTOI cTarTi 76 3akoHy
VYkpainu «[Ipo eneKTpoHHI KOMYHIKAIii»,
MOYMHAETHCS 3 THS MOJAHHS JTOKYMEHTIB
3 YCYHYTHMH TTOPYIIICHHSIMH.

3acTyHUK AUPEKTOPa
JenapTaMeHTy — HadaJlbHUK
BIJIIUTY pecypcy Hymepailii

[nma yrmoBHOBaXkeHa 0coba
BiZIUTY (32 TOpYyYEHHSIM
3aCTYIHUKA JJUPEKTOpa
JeTIapTaMeHTy — HadaJIbHAKA
BIJIILTY)

JlemapTaMeHT €JIEKTPOHHUX
KOMYHIKaIlin

He miznime m’situ pobounx AHIB 3
natu peecrpartii 3as8u B HKEK

4.2. Y pa3i BIAMOBITHOCTI TIOJIAHOT 3asIBU
BuMoraM [lonoxkeHHs, BU3HAYEHHS NaTU
BuHeceHHs Ha 3acimanns HKEK npoekrty
BianosigHoro pimenHs HKEK.

3acTyHUK AUPEKTOpa
JIeTIapTaMEHTY — HauaJIbHUK
BIJUIUTY pecypcy Hymepailii

Inma ynoBHoBaxkeHa ocoba
BiJIIUTY (32 JOpYUYEHHSIM
3aCTYIHHUKA TUPEKTOpa
JenapTaMeHTy — HadaJIbHUKa
BIJITUTY)

JlenmapTamMeHT €JIEKTPOHHUX
KOMYHIKaIii

He miznime m’stu pobounx IHIB 3
natu peectpartii 3as8u B HKEK

5. IligroToBKa MpOEKTYy PpILIEHHS MPO PO3IIISAL
3aBM LI0JI0 MepeoGOpMIIEHHsS JI03BOJy Ha
KOPHUCTYBaHHSI pecypcoM Hymepauii (mam —
MPOEKT pillleHHsI), BiAMOBiqHO a0 PermameHTy
HKEK, 3arBepmxenoro pimenHasm HKEK
Big 18.02.2022 Ne 1.

3acTyMHUK AUPEKTOpa
JIeTIapTaMeHTy — HauaJlbHUK
BIIJILTY pecypcy HyMmepaiii

JlenmapTamMeHT €JIEKTPOHHUX
KOMYHIKaIlii

He miznime n’situ pobo4nx JHIB 10
JaTH PO3TIsAy 3asBU Ha 3acilaHHi
HKEK

6. IlpaBoBWii aHami3 BIANOBITHOCTI TPOEKTY
pimenns nosHoBaxkeHHssM HKEK, BcTanoBneniit

3aKOHOJIAaBCTBOM  MPOIEAypi  UIE  HOTO
OpUNRHATTA  Ta  BI3yBaHHA  JIUPEKTOPOM
JlemaprameHTy TIPaBOBOTO 3a0e3neyeHHs

(omHMM 13 HMOro 3acTYMHUKIB) 3 MOAAIBIINM
MOBEpHEHHSM (B pa3l  HEOOXiIHOCTI 13
3ayBaXEHHSAMHM  Ta/ab0  MPOMO3ULISAMH) 10
JlemapTaMeHTy eIeKTpOHHUX KOMYHIKaIIiil.

3aCTYITHUK AUPEKTOpa
JlenapTaMeHTy — HadaJIbHUK
BIJIJIIITY TIPABOBOTO
3a0e3MeyeHHs PerysITOPHOI
ISTILHOCTI

JemaprameHT
MIPABOBOTO 3a0€3MEeYeHHS

He mi3Hime TproxX pobounx AHIB 10
JaTH PO3TIIALY TMPOEKTY pIillleHHs
Ha 3acimagal HKEK




7. Posrman mpoekrty pimenHs uieHom HKEK
BIJIMOBIJTHO 70 PO3NOAUTY (PYHKITIH MIXK YWICHAMH
HKEK.

3acTyHUK AUPEKTOpa
JenapTaMeHTy — HadaJlbHUK
BIJIIUTY pecypcy Hymepaitii

JlemapTaMeHT €JIEKTPOHHUX
KOMYHIKaIlin

He ni3nime Tpbox po604MX JHIB 1O
JaTH PO3TIIALY TPOEKTY PilIeHHS
Ha 3aciganai HKEK

8. Posrmgan muramas Ha 3acimapai HKEK Ta
OPURHATTS PIlLICHHS.

Koneriansne 3aciganas HKEK

He mi3Hime m’aTHaauaTd  pooodnx
JHIB 3 JaTH peecTparlii 3asBU B
HKEK, a B pa3i HEMOXJIHMBOCTI
NPUAHATTS 3a3HAYCHOTO PIIICHHS Y
TaKMi CTPOK — Ha MepIIoMy
3aciiaHHi (cmyxaHH1) Ticost
3aKIHYCHHSI [IbOT'O CTPOKY

9. Odopmnenns pimenas HKEK.

HawansHuk Bigginy
oprasizariiHoro
3a0e3rneyeHHs

Yrpasniaas 3a0e3neueHHs
TISIBHOCTI

[Iporssrom nBOX poOoOYHMX [HIB
HIiCHsT PO3TIIALY MPOEKTY pIllIeHHS
Ha 3aciganai HKEK

10. ITinroToBKa Ta 3a0e3IMeUeHHs HAINpPaBICHHS
3asBauKy Jucta HKEK 3 moBigomienHsiM mpo
npuitasaTe pimenas HKEK.

Y pa3i npuitaarts HKEK  pimenss mpo
nepeoopMiIeHHS J03BOJIy Ha KOPUCTYBaHHS
pecypcoMm Hymepalii, B JHCTI 3a3HAYa€ThCS
pO3Mip IJaT 3a nepeo(OopMIIEHHS J03BOJIy Ha
KOPDUCTYBaHHS ~ pecypcy  HyMmeparii, sKy
HEOoOXiTHO BHecTH 10 JlepkaBHOTO OOKETY
VYkpainu.

V pa3i npuitasarts HKEK pimenss npo BiiMoBy
y nepeodopMIIeHHI J03BOJIy Ha KOPUCTYBaHHS
pecypcoM Hymepauii B JIMCTI 3a3HAYAIOTHCS
IiJICTaBH, IO CTAaTW NPUYHHOIO UIS MPHHHSATTS
TaKOTro PillICHHS.

3acTyIHUK AUPEKTOpa
JIeTIapTaMeHTy — HadyaJIbHUK
BIJIILTY pecypcy Hymeparii

JlemapTaMeHT €JIeKTPOHHUX
KOMYHIKaIii

[IpoTsiroMm TpbOX poOOYMX MHIB 3
nHst ipuidHATTS pimenHs HKEK

11. [lepeodopmneHHs JI03BOITY Ha
KOpPUCTYBaHHS pecypcom HyMmeparii
3MIACHIOETHCS ILUIIXOM BHECEHHS 3MIH 0

3aMucy B ENEeKTPOHHOMY pEecTpi MEPBUHHOTO
pO3MOIiTY pecypciB HyMepartii.

3acTyMHUK AUPEKTOpa
JIeTIapTaMeHTy — HauaJlbHUK
BIIZILTY pecypcy HyMmepairii

[nma ynoBHoBaxkeHa ocoba
BIJIIUTY (32 JOPYUYEHHSIM
3aCTyHHKA AUPEKTOpa
JenapTaMeHTy — HadaJIbHUKa
BIJIILITY)

JlenmapTamMeHT €JIEKTPOHHUX
KOMYHIKaIlii

He mi3nime HacTymHOro po0o4oro

JHS 3 JHS HaJXOJKEHHS
iH(opmarrii BiJl HepxaBHOL
Ka3Ha4yelchbKoi ciayx0um VYkpainu
IOJI0  BHECEHHd  IUIaTH [0

JepxaBHOro Or0/KeTy YKpaiHu 3a
nepeoopMiieHHST  J103BOJIy  Ha

KOPUCTYBaHHSI pecypcom
HyMeparlii.
Y pasi 0€30IJIaTHOTO




nepeoopMieHHS ~ JT03BOJY  Ha
KOPHUCTYBaHHS pecypcoM Hymeparlii
TUIS CItyx0 COIIAILHOTO
CIIPSIMYBaHHS HE Ti3HIIIe
HACTyMHOTO po0OOYOro JHS 3 JIHA
npuitHaTTA pimenHs HKEK

12. 3abe3neveHHs HAMPABICHHS MOCTAYAIbHUKY
CJIEKTPOHHUX KOMYHIKAIlIHHUX Mepex Ta/abo
MOCIYT, TEXHOJOTIYHOMY KOpPUCTYBauy pecypcy
HyMepalii BUTATY 3 PEECTPY IEPBUHHOTO
PO3MOJiLy pecypciB Hymepallii B eeKTpOHHIN a0o
nanepoBiii ¢popmi (3a BUOOPOM aBTOpa 3BEPHEHHS).

3acTyHUK AUPEKTOpa
JeTIapTaMEHTy — HauyaJIbHUK
BIJIIUTY pecypcy Hymepailii

[nma yrmoBHOBaXkeHa 0coba
BiJIUTY (32 TOpYyUYEHHSIM
3aCTYIHUKA JJUPEKTOpa
JIeTIapTaMEHTy — Ha4aJIbHUKA
BIJIILTY)

JlenmapTaMeHT €JIEKTPOHHUX
KOMYHIKarii

He mi3uime Hix uyepe3 Tpu poboui

OHI  Bi  JHA — HaIXODKCHHS
JOKYMEHTIB, IO MiATBEPKYIOTh
BHECCHHS TUIaTh 3a
nepeoOpMIICHHST ~ JO3BOJY  Ha
KOPUCTYBaHHSI pecypcom
HyMepartii.

v pasi 0€301IaTHOTO
nepeoopMiIeHHS ~ O3BOJY  Ha

KOPHUCTYBaHHS pecypcoM Hymeparlii
IPOTATOM TPHOX POOOYUX IHIB 3
nHs puiHATTA pimeHHs HKEK

13. Sxkmo 3asBHHK mpoTsaroM 30 KaJeHIapHUX
JIHIB TiCJII OTPUMAHHS HHUM ITOBIJIOMJICHHS TIPO
NPUAHSATTS PIMICHHS WIOA0 TmepeodopMIICHHS
HoMy 103BOJIy Ha KOPHCTYBaHHS PECypcoM

HyMmepalii He HajaB  JOKYMEHTIB,  IIO
HiATBEPIKYIOTh BHECEHHS IU1aTH 3a
nepeoOpMIIEHHST  J03BOJly —  HIATOTOBKA

MPOEKTy pIlIEHHS TPO CKAaCyBaHHS pIIICHHS
HKEK mnpo mnepeodopmieHHs [go3Boiy Ha
KOPHUCTYBaHHSI pecypcoM Hymepallii B MOPSAKY
BCTaHOBJIEHOMY Permamentom HKEK,
3arBeppkeHuM pimeHHsM HKEK Big 18.02.2022
No 1.

3acTymHUK AUPEKTOpa
JieTlapTaMeHTy — Ha4aJIbHUK
BIIZILTY pecypcy Hymepaiii

JlenapTamMeHT €JIEKTPOHHUX
KOMYHIKaIii

v CTPOKH, BCTaHOBJICHI
PermamenTom HKEK,
3arBep/pkeHuM  pimeHHsM HKEK
Bin 18.02.2022 Ne 1

14. Opranizaimis  3a0e3ne4YeHHS  BHECEHHS
iHpopmarii g0 6a3um manux Cucremu O0O0TIKY
pecypcy Hymepalii mpo KOpucTyBada, HOMEpIB
JI03BOJIy Ta PIIIEHHs], 00CsT, 1HAEKCH Hymeparil
Ta TEPUTOPII0 BUKOPUCTAHHS.

3acTynHUK JTUpEKTopa
NeTIapTaMeHTy — HavaJbHHUK
BIJILTY pecypcy HyMmeparii

JlemapTaMeHT €JIEeKTPOHHUX
KOMYHIKaIii

[IpoTsirom TpbOX poOOUYMX JHIB
nicas npuiiasaTTs pimenHs HKEK,
3a1ucy npo J03B1JT Ha
KOPHCTYBaHHS pecypcom
HyMepallii 0 peecTpy NEepBUHHOTO
pO3MOTY pecypciB Hymepartii

1. KOHTpOJlB 3a TPOXOKCHHAM eTaIliB OINpallOBaHHs 3adBU IIPO HAJaHHA aIlMiHiCTpaTI/IBHO.f TMOCJIYyI'! 3,[[iI>iCHIO€TLC$I 3a JOIIOMOIor0 CHCTCMHU




esiekTpoHHoro gokymenToobiry HKEK.

2. BigmoBigHo no0 wactuHu apyroi crarti 19 3akony VYkpainum «[Ipo aaminicTpaTUBHI mOCHyru» [ii abo Oe3disUTbHICTH TOCAIOBUX OCi0,
YIIOBHOBAXCHUX BIJIOBITHO O 3aKOHY HAJaBaTH aJMIHICTPAaTHBHI TOCIIYTH, aJMIHICTPAaTOPiB MOXYTh OYTH OCKapKeHI MO Cyay B MOPAAKY,
BCTAHOBJICHOMY 3aKOHOM.

JAupexrop lemapramenry
€JIEKTPOHHUX KOMYHiKAaIlii Isan XOXOTBA



